OFFICE OF THE UNDER SECRETARY OF DEFENSE

3000 DEFENSE PENTAGON
WASHINGTON. DC 20301-3000

July 24, 1998
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VMEMORANDUM FOR SECRETARI ES OF THE M LI TARY DEPARTMENTS
DI RECTORS OF DEFENSE AGENCI ES
COWWANDER | N CHI EF, SPECI AL OPERATI ONS COMVAND
DI RECTOR, DCD EDUCATI ON ACTIVITY
DI RECTOR, TRI CARE MANAGEMENT ACTIVITY

PRESI DENT, USUHS
DI RECTOR, WASHI NGTON HEADQUARTERS SERVI CES

SUBJECT: Purchase Card Task Order Transition and Paynent
Del i nquenci es

On Novenber 29, 1998, all existing task orders with US Bank for
purchase card services will expire. Recently, task orders for the
Departnent's followon requirenents were awarded to US Bank and
Citibank for perfornmance begi nning on Novenber 30, 1998.

The Departnment is currently $8 million delinquent in paynments to

US Bank. In transitioning to the new task orders, we nust ensure
timely paynment and closeout of all existing accounts with US Bank.
Therefore, | am directing that all accounts in US Bank's Rocky
Mountain Bank Card System be reconciled and paid in full no later

t han Septenber 30, 1998. Additionally, | direct that all current
accounts in US Bank's Commercial Paynent System be reconciled and
paid in full no later than April 1, 1999. Timely paynent and

cl oseout of these accounts will ease the effort at all levels in
transitioning to the new task orders.'

In order to nminimze pronpt paynent penalties in the future, the
new task orders include a requirenent for US Bank and Citibank to

i npl enment a suspensi on process. Each Bank, after making proper
notifications, wll automatically suspend accounts (including all
cardhol ders) which are not paid within 90 days of the billing date.
The suspension will automatically be lifted once the accounts are

brought within the 90-day w ndow. Each Bank may cancel accounts that
are suspended three tinmes during a 12-nonth period.

The Purchase Card Program Manager, M. Bruce Sullivan, wll
provide me with routine updates on your reconciliation and closeout
-efforts. If you have any questions or require assistance in account
reconciliation, please contact himat (703) 681-7564.

Y,

El eanor R Spector
Director, Defense Procurenent

cc:
Under Secretary of Defense (Acquisition and Technol ogy)

Under Secretary of Defense (Conptroller)



Subj: PURCHASE CARD TASK ORDER TRANSI TI ON AND PAYMENT
DELI NQUENCI ES

Bl i nd Copy to:
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